Defining Traits

(Notes from What Color Is Your Parachute?)

The skills you need to inventory are your transferable skills.

Now, how many people think transferable skills are such things as


has lots of energy


gives attention to details


gets along well with people


shows determination


works well under pressure


is sympathetic


intuitive


persistent


dynamic


dependable.

No matter how widespread this misconception, these are not functional/transferable skills, but the style with which you do your transferable skills.

To illustrate, let's take "gives attention to details."   Suppose one of your transferable skills is "researching"; in such a case, "gives attention to details" describes the manner or style with which you do 'researching.'

So these things many job-hunters mistake for transferable skills--has lots of energy, gives attention to details, gets along well with people, shows determination, works well under pressure, is sympathetic, intuitive, persistent, dynamic, dependable--are actually your traits.  (They may also be called your 'self-management skills,' 'temperaments,' or 'type.'  Popular tests such as the Myers-Briggs measure this sort of thing).

Defining 'Transferable Skills'

The seven principles of transferable skills:

1.  Transferable skills are the secret of job-hunting success because they are the most basic unit--the atoms--of whatever career, occupation or job you choose.

The skills can be tracked from the broad category of "Field"--

Field

Job

Activity, task, role

Skills

2.  Transferable skills . . . allow you to build a picture of a new career from the ground up.

3.  Transferable skills are nouns.

Specifically they are action verbs, in the gerund form (ending with -ing), and they may be thought of as 'focused energies' that act upon some object.

4.  Transferable skills divide into three basic families.

According to what kind of object they act upon--whether it be some kind of Data (Information), or People or Things.


Within each of these three families, there are simple skills, and there are higher, or more complex skills.  The families can be diagrammed as three inverted pyramids, with the simpler skills at the bottom in each, and the more complex or higher skills above them, in order:


Data


People


Things

Synthesizing


Mentoring

Setting up


Coordinating,


Negotiating

Precision Working

Innovating

Analyzing
Instructing
Operating/Controlling



Driving


Compiling/


Supervising

Manipulating

Computing





Diverting, 

Tending





Persuading

Copying


Speaking,

Feeding-Offbearing





Signaling



Comparing


Serving,

Handling




Taking Instructions

Helping



5.  When you inventory your transferable skills, you should always claim the highest skills you legitimately can on the basis of your past performance.


As a general rule . . . each skill that is higher on a triangle depends upon your being able to do all the skills below it on that triangle.  So you probably can claim the skills below the highest skill you claim, on each inverted pyramid.  Always check to see if this is so.

6.  The higher your transferable skills, the more freedom you will have on the job.

Simpler skills can be, and usually are, heavily prescribed by the employer, so if you claim only the simpler skills, you will have to 'fit in' --following the instructions of your supervisor, and doing exactly what you are told.  The higher the skills you can legitimately claim, the more you will be given freedom to carve out the job the way you want to--so that it truly fits you.

7.  The higher your transferable skills, the less competition you will face, because jobs which use such skills are rarely found through the search-methods the average job-hunter or career-changer uses.

The essence of [creative job-hunting] is that you may approach any organization that interests you, whether or not they have a known vacancy--using your contacts to get in there.  Naturally, at whatever places you visit--and particularly those which have not advertised any vacancy--you will find far fewer job-hunters that you have to compete with, than would be the case if you were just answering ads or job postings.

Some Quick Strategies for Identifying Your Transferable Skills

Ten Tips for the Impatient Job Hunter

1.  Take the job-label off of yourself ("I am an auto-worker," etc.) and define yourself instead as ("I am a person who can . . .")  Then think of how you would finish that sentence.  What tasks?  What skills can you do?  Make a list.

2.  Think of some other line (or lines) of work that you could do, can do, and would enjoy doing.  Perhaps it's something you've already done, in a very small way, in your spare time (like: make dresses, repair sailboats, etc.) Then:  what skills does it take to do that?  Add these to your list.

3.  Ask yourself:  "What am I good at?  What does everyone tell me?"  What skills does it take, etc., etc.  Add these to your list.

4.  What turns you on?  If a thing turns you on, you'll be good at it; if it doesn't, you won't.  What energizes you?  List the work, and tasks, that energize you, that give you your power in life.  What skills are you using at such times?  On the list you're keeping, put them down, and put a plus in front of them.  Then:  what exhausts you with very little effort and for very little reason?  What skills are you using at such a time?  List them, too, but this time put a minus sign in front of them.  Skills that exhaust you usually do so for a reason:  you don't like to use them.  Avoid them.

5.  Ask yourself:  "What have I done in the past that I really loved doing?"  What are your hobbies?  Astronomy?  Aerospace?  Airplanes?  Computers?  Computer games?  Webpages?  Blogs?  Woodworking?  Photography?  Ask yourself, "What did I like about these things?  What do I still like doing?"  See what skills these might point to, for you.  Add them to your list.

6.  Ask yourself:  do I primarily like to use my skills with People, or my skills with Things, or my skills with Information?  And, which ones?  Add them to your list.

7.  What natural sensitivities do you have, that you don't think everyone else necessarily has?  This could be things your eyes pick up (e.g. colors, facial expressions, bodies showing injury); or things your ears pick up (e.g. birdsongs); or things your nose picks up (e.g. faint odors in the air); or things your mouth picks up (e.g. peculiar tastes); or things your body picks up (e.g. air currents, temperature changes); or things your brain picks up (e.g. connections, disharmony, remembering details), etc. etc.  Add them to your list.

8.  What skills, when you even hear their name, do you instinctively feel you possess?  (Refer to the list in this folder) Check off the ones that apply to you.    Put a star next to the ones you enjoy.  Put a circle in front of the skills you do well.


Any skill that garners a check, a star, and a circle should be added to your list.

9.  Weigh what problems your skills in the past have helped to solve for an employer.  For example, did your skills help that employer with  making customers want to return, the quality of service, the quality of merchandise, the timeliness of deliveries, bringing costs down, inventing new products, etc?  If so, which skills enabled you to do this?  Add these to your skills list.

10.  Ask yourself:  "Among all the people I've met, or know, or have read about, whose job would I most love to have?"  Then:  What skills does it take to do that?  do you have them?  Add them to your list.
Increasingly Prescribed





Increasingly Discretionary








