1. [bookmark: _GoBack]Get the words right. Make sure that every word you use is the correct one, and omit needless words. A spell-checker won't do this for you. You must be diligent. And don't trust grammar checkers. Always think for yourself.
2. Don't overwrite. Use plain, simple, ordinary words rather than fancy words. Always use the vocabulary that you are comfortable with. As William Blake wrote, "No bird soars too high, if he soars with his own wings."
3. Avoid fragments. Always write in complete sentences. A complete sentence needs an independent clause: Subject + verb = complete thought. (A clause contains a subject and a verb, a phrase does not. Even though a subordinate clause like after I eat has a subject and a verb, it cannot stand alone.)
4. My common sense comma rule is this: If you don't want readers to run two words together without pausing, place a comma between those two words.
After I eat, my dog Fido gets the scraps. (Without the comma, you eat your dog.) When I am eating, people avoid me. (Without the comma, you are a cannibal.)
5. Here are the most important comma rules explained fully:
a. Other stuff, independent clause. (An independent clause can stand alone as a sentence.) Yesterday, I went to a baseball game.
Wanting to pass the test, I studied for three hours.
b. Independent clause, [fanboys*] independent clause. (*for, and, nor, but, or, yet, so) I went to the grocery store, and I bought bread and cheese.
I visited the library, but I did not borrow any books.
Following this rule will eliminate run-ons and comma splices.
Example of run-on: I went to the grocery store I bought bread and cheese. Example of comma splice: I visited the library, I did not borrow any books.
You may also separate two independent clauses with a semicolon: My mother is very smart; she's a doctor. But as beginning writers, you should avoid using the semicolon and the word however.
c. Set off grammatically non-essential interrupters with two commas, not just one. My mother, who lives in Livermore, is a doctor. (Where she lives is grammatically non-essential because you have only one mother.)
The man who called yesterday offered me a job. (The who clause is grammatically essential because it specifies which man you are talking about.) My brother, Martin, lives in Berkeley. (You have only one brother.)
My sister Madeleine lives in San Francisco. (You have more than one sister.)
d. Address: David, did you do your homework?
e. Tag question: We are going to the party tonight, aren't we?
f. Attribution ending with a verb: My wife said, "Don't forget to feed the dog."
g. Serial comma: I have four favorite sports: baseball, basketball, bowling, and golf.
6. Make sure you use apostrophes properly. Use them with possessives and contractions but not with plural nouns.
My brother's two bikes are in the garage. (You're talking about one brother.)
My parents' two cars are in the garage. (You're talking about both of your parents.) In the above examples, brother's and parents' are possessives, which makes them adjectives. The word you're is a contraction of you are. The plural nouns are bikes and cars.
7. Be careful with pronouns, especially it and this. The nouns they refer to must be obvious. Don't use the word you unless you are speaking directly to the reader. Remember that the pronouns they, their, and them MUST refer to plural nouns: The teacher arrived at class, and they gave us a test. (Who are they?)

The parts of speech are nouns, pronouns, adjectives, verbs, adverbs, prepositions, conjunctions, and interjections.
The sentence structure top ten (A clause contains a subject and a verb, a phrase does not.)
1. Independent clause (see below).
2. Type 1 subordinate clause (usually an adverb) - Before I go to class, ... (Before is a subordinator.)
3. Type 2 subordinate clause (usually an adjective) - The man who came to dinner ... (who, that, which)
4. Prepositional phrase (under the table, in the car, at school, between classes).
5. Gerund phrase (noun, singular) - Begins with ing word: running, speaking, walking. - Running around the block is good exercise.
6. Present participial phrase (adjective) - Begins with ing word: running, speaking, walking. - The man running around the block is my uncle.
7. Past participial phrase (adjective) - Begins with a word like played, tied, driven, or spoken. - The car owned by my uncle is a Honda.
8. Infinitive phrase (to eat, to work, to sing, to follow) - I like to swim.
9. Appositive phrase (noun renaming a previous noun) - Mr. Smigelski, our teacher, spoke to us.
10. Absolute phrase (contains a noun followed by a participle) - His hat balanced crookedly on his head, the artist danced his way down the street.
Models of independent clauses
1. John reads.	(Subject - action verb.)
2. John wrote an essay.	(Subject - action verb - direct object.)
3. John gave Mary a book.	(Subject - action verb - indirect object - direct object.)
4. John is smart.	(Subject - linking verb - adjective.)
5. John is a writer.	(Subject - linking verb - noun.)
6. The more you read, the more you know. - or - The bigger they are, the harder they fall. (Two clauses that cannot stand on their own are balanced and have the same structure.)
Keep verb tense consistent.
Don't go back and forth between present tense and past tense without a good reason. When I go to the grocery store, I always bought buy milk and bread.
Watch for misplaced modifiers.
The student in the class that lost a watch was late for the test. (Did the class lose a watch? No, the student did.) The student who lost a watch came to class late and missed the test.
Beware of number (singular vs. plural) problems with subjects and verbs.
Walking four dogs are is always a challenge. (Walking is the subject.) One of my sisters are is going to Spain. (One is the subject.)
The coach, as well as the players, want wants to win. The players and the coach wants want to win.
Always spell people's names and other proper nouns correctly. Here's a good strategy when writing anything:
1. Slap down the first draft and know it needs a lot of work.
2. Rewrite the draft sentence by sentence. Make sure the first sentence is as good as you can get it before moving on to the second. Then make sure the second sentence is as good as you can get it before moving on to the third, and so on until the final sentence and the final period.
3. Scrutinize each sentence again, but start with the last sentence and move backwards through the paper.
4. Read your paper aloud (preferably to someone else). You will be embarrassed by the mistakes you will notice, and that's a good thing because you will know what corrections need to be made.
Remember these wise words from the great writer Ernest Hemingway: "The first draft of anything is shit."
