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Memo

	To:
	Jack Harris, Crisis Consulting

	From:
	Your Name

	cc:
	Name

	Date:
	Date

	Re:
	Subject


Hello Mr. Harris,


The CEO asked me to provide you with more information on our company so that you would be able to give better feedback to use on the direction we need to take the company.  Below on the next page I have broken this memo out in sections for you to better follow the sections and understanding of what’s being previewed.  After you have reviewed the document, if you have any question or concerns, please do not hesitate to contact me.

Business Profile

Xxxxxxxxx xxxxxx xx x xxxxx x x x x x xxxxxxxxxxxxxx x x xxxxxxxxxx x x xxxxxxxxx x x x xxxxxxxxxx x xxxxxxxx.

Government Action

Xxxxxxxxx xxxxxx xx x xxxxx x x x x x xxxxxxxxxxxxxx x x xxxxxxxxxx x x xxxxxxxxx x x x xxxxxxxxxx x xxxxxxxx.
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