Information Report
For the next series of lessons, you'll work on the semester's second major report: the Information Report. Read the assignment guidelines below, but don't write the report yet! This lesson only informs you what the topic is about. You'll work through a series of lessons and assignments that will help you write the report one step at a time.
Report Assignment Topics
Find your discipline in the list below, select the link to read the details about your information report topic, choose one topic, and print a copy of the topic sheet. If your discipline is not listed, contact me at 222@uakron.edu and let me know what degree you're pursuing.
· Addiction Services
· Advertising
· Business Management
· Computer Information Systems
· Cisco
· Digital Forensics
· Microsoft
· Networking
· Programming
· Specialized IT Applications
· Web Development
· Computer Science
· Criminal Justice
· Corrections
· Law Enforcement
· Education
· Emergency Management and Homeland Security
· Engineering
· Biomedical
· Chemical
· Civil
· Computer
· Construction
· Corrosion
· Electrical
· Manufacturing
· Mechanical
· Fire Program
· Geographic and Land Information Systems
· Hospitality Management
· Interior Design
· Marketing
· Medical Assisting
· Natural Science
· Organizational Supervision
· Radiology
· Respiratory Therapy
· Sports Studies
· Surgical Technology
· Surveying and Mapping
Required Length
1100 to 1200 words
Research
The report must include the following research items:
· 5 to 7 different research sources:
· Required:
· At least two (2) research sources must be a magazine, newspaper, or journal article found in Academic Search Complete, Newspaper Source, LexisNexis Academic, ArticleFirst, and/or a Bierce Library discipline-specific database.
· Use Search-a-Roo only as a last resort.
· If you'd like to use a different Bierce Library database, contact me at 222@uakron.edu.
· In addition to the 2 required database sources:
· Up to 3 reputable Web site sources may be used for the report.
· Up to 3 book sources may be used for the report.
· Parenthetical Citations:
· At least 3 quotes (each from a different source)
· At least 2 paraphrases (each from a different source)
· Do not use a blended quote in this report.
· Please note that your quotes and paraphrases cannot come from an article's Abstract. It must come from the article content itself.
· References section
· At least one Figure or Table
· Figures and Tables taken from a published document must be cited but do not count as one of the required sources.
· Figure and Table source information does not need to be included in the References section.
Copies of Source Information
Copies of all source information must be submitted electronically with the report in the dropbox. Note that points will be deducted from your Homework competency score if they are not. Only the following materials are needed:
· The database information page (which includes the title, author(s), dates, doi numbers, issue number, and so forth).
· The article or book page in which the quote or paraphrase appears; be sure to highlight the quoted or paraphrased sentence(s).
· Select this link to see an example of source information.
· Select this link for instructions about how to create and submit copies of your report's database source information.
Please keep in mind that if you submit a report with no research, no in-text parenthetical citations, and/or no References page, it will earn a failing grade. This research requirement is a standard course policy for all sections of Technical Report Writing. All sources must meet the minimum research requirements listed above. Dictionaries, encyclopedias, and newsletters will earn zero credit.
Report Format
Follow these guidelines for formatting the report:
· 12-point Times New Roman
· Single space within each paragraph
(Note: MS Word default is 1.15. Change line spacing to 1.0.)
· Double space between paragraphs
(Note: MS Word default adds 10 points of space between each line. Set Line spacing at 1.0 or Single and Spacing Before and After at 0. Tap the Enter key twice between paragraphs.)
· 1" margins on all sides
· Page numbers centered on bottom (footer) or upper right corner (header) of each page
Assessment
I will use this rubric and these criteria to assess the information report.
Printing the Assignment Criteria
Please print one copy of this assignment page (select this link for a printer-friendly copy) so you can refer back to it during the writing process.
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